
RESPONDUS LOCKDOWN BROWSER EXAM SETUP MANUAL 

 

1. Login into https://www.cotronline.ca and click on the Dashboard located on the top left 

hand side in the NAVIGATION BLOCK. Then select the course that you want Respondus 

LockDown Browser in. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2. Once in the course, at the top right hand side, click Turn editing on. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.cotronline.ca/


 

 

 

3. Now that you have turned the editing on, scroll down, and at the bottom left hand side you 

will find a block called ADD A BLOCK. Click on the dropdown menu. Then scroll down 

and choose Respondus LockDown Browser. You need to click on it in order to add the 

block. REMEMBER: YOU ONLY HAVE TO ADD REPONDUS LOCKDOWN BROWSER 

ONCE INTO YOUR COURSE. IT WILL ALWAYS BE THERE ONCE IT HAS BEEN 

ADDED. 

 

 

 

 

 

 

 

 

 

 

 

 

 

- Select Respondus LockDown Browser here. 

  

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

4. The Respondus LockDown Browser has now been added as a block in the course. 

Respondus LockDown Browser block will be located above the ADD A BLOCK block.   If 

you scroll down to the bottom left hand side of your course, the Respondus LockDown 

Browser” block will be visible. To proceed, click on the Dashboard link. 

 

 

 

 

 

 

 

5. In the Dashboard window you will see all of your quizzes. Click on the down arrow located 

on your left hand side next to the quiz’s title. Then Click on Modify Settings. 

 

 



6. Select “Require Respondus LockDown Browser for this exam”. Then click on [+] 

Advanced Settings. Next, select Lock the students into the browser until exam is 

completed. You can select any other options you want depending on your needs. 

 

7. Once you are done with the Advanced Setting options, click on Save and Close located 

on the bottom right hand side of the screen. 

 

 

 

 

 

 

 

 

 

 

 

 



 

8. Go back to your course quiz and verify that Requires Respondus LockDown Browser 

is applied.  

 

9. The window bellow is what the students will see when they click on the quiz. 

 

 

10. The Respondus LockDown Application icon can be located on the desktop of each 

computer in the labs. The icon looks like this. 

 

 

 

 

 



OTHER HELPFUL INFORMATION 

 

 Open the Respondus LockDown Browser Dashboard. 

 

 

 

 

 

 

 

 Once you have opened the Dashboard, at top right you will find a link called About 

LockDown Browser. Click on it. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 This will open a window with an explanation of the purpose of Respondus, including Video 

Tutorials (explaining how to set up a quiz/exam) and links to more information. 

 


