RESPONDUS LOCKDOWN BROWSER EXAM SETUP MANUAL

1. Login into https://www.cotronline.ca and click on the Dashboard located on the top left
hand side in the NAVIGATION BLOCK. Then select the course that you want Respondus
LockDown Browser in.
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2. Once in the course, at the top right hand side, click Turn editing on.
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3. Now that you have turned the editing on, scroll down, and at the bottom left hand side you
will find a block called ADD A BLOCK. Click on the dropdown menu. Then scroll down
and choose Respondus LockDown Browser. You need to click on it in order to add the

block. REMEMBER: YOU ONLY HAVE TO ADD REPONDUS LOCKDOWN BROWSER
ONCE INTO YOUR COURSE. IT WILL ALWAYS BE THERE ONCE IT HAS BEEN
ADDED.

ADD A BLOCK

Add... v

- Select Respondus LockDown Browser here.

Latest announcements -
Latest badges

Leaming plans

Logged in user

Mentees

Online users

People

Private files

Progress Bar

Random glossary entry

Ranking

Recent activity

Recent blog entries

Remote RSS feeds

Search forums

Section links

Self completion

Tags

Upcoming events -

Add.__. v




4. The Respondus LockDown Browser has now been added as a block in the course.
Respondus LockDown Browser block will be located above the ADD A BLOCK block. If
you scroll down to the bottom left hand side of your course, the Respondus LockDown
Browser” block will be visible. To proceed, click on the Dashboard link.

RESPONDUS LOCKDOWN BROWSER
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5. Inthe Dashboard window you will see all of your quizzes. Click on the down arrow located
on your left hand side next to the quiz’s title. Then Click on Modify Settings.
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Chapter 1 Quiz Not Required

Modify Settings

- Due January 13, 2018 at 23:59- Requires Respondus LockDown Browser Required



6. Select “Require Respondus LockDown Browser for this exam”. Then click on [+]
Advanced Settings. Next, select Lock the students into the browser until exam is
completed. You can select any other options you want depending on your needs.

Quizzes .
v Chapter 1 Quiz

LockDown Browser Settings

Don't require Respondus LockDown Browser for this exam

®' Require Respondus LockDown Browser for this exam

[ - 1 Advanced Settings

¥ Lock students into the browser until exam is completed [explain]
Password to close browser and exit exam early {optional)

Allow students to take this exam with an iPad (using the "LockDown Browser" app from iTunes) [explain]
Allow access to specific external web domains [QM:_m

Enable Calculator on the toolbar [explain]

Enable Printing from the toolbar [explain]

7. Once you are done with the Advanced Setting options, click on Save and Close located
on the bottom right hand side of the screen.
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8. Go back to your course quiz and verify that Requires Respondus LockDown Browser

is applied.
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9. The window bellow is what the students will see when they click on the quiz.

Chapter 1 Quiz- Requires Respondus LockDown Browser

This quiz has been configured so that students may only attempt it using the Respondus LockDown Browser.
Attempts allowed: 2
Time limit: 1 hour

Grading method: Highest grade

Respondus LockDown Browser is required for this quiz.

Click here ta download the installer.

Back to the course

10. The Respondus LockDown Application icon can be located on the desktop of each
computer in the labs. The icon looks like this.




OTHER HELPFUL INFORMATION

Open the Respondus LockDown Browser Dashboard.

RESPONDUS LOCKDOWN BROWSER

Dashboard ..

Once you have opened the Dashboard, at top right you will find a link called About
LockDown Browser. Click on it.
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e This will open a window with an explanation of the purpose of Respondus, including Video
Tutorials (explaining how to set up a quiz/exam) and links to more information.
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